Code of conduct
a

All councillors shall observe the Suffolk Local Code of Conduct adopted by the Council.
(This is described below.)

b

All councillors shall undertake training in the code of conduct within 6 months of the delivery of their
declaration of acceptance of office.

c

A Councillor who has declared a pecuniary interest and not been granted a dispensation MUST
leave the meeting during discussion on the matter in which they have an interest.

Local Code of Conduct for Members
In accordance with S 26 to 37 of the Localism Act 2011 on 19 July 2012 Clare Town Council (the Council)
resolved to adopt the Suffolk Local Code of Conduct for the purposes of discharging its duty to promote
and maintain high standards of conduct within its area.

Until otherwise amended or replaced by a decision of the Council, the Suffolk Local Code of Conduct set
out below shall hereafter apply to all elected members and any co-opted members entitled to vote on any
decisions of the council or its committees, sub committees or working parties when acting in their capacity
as a member of the Council.
Preamble
The Suffolk Local Code of Conduct shall be interpreted in accordance with the following 7 principles of
public life identified by the Committee on Standards in Public Life chaired by Lord Nolan:
Selflessness - Holders of public office should act solely in terms of the public interest. They
should not do so in order to gain financial or other material benefits for themselves, their family, or
their friends.
Integrity - Holders of public office should not place themselves under any financial or other
obligation to outside individuals or organisations that might seek to influence them in the
performance of their official duties.
Objectivity - In carrying out public business, including making public appointments, awarding
contracts, or recommending individuals for rewards and benefits, holders of public office should
make choices on merit.
Accountability - Holders of public office are accountable for their decisions and actions to the
public and must submit themselves to whatever scrutiny is appropriate to their office.
Openness - Holders of public office should be as open as possible about all the decisions and
actions that they take. They should give reasons for their decisions and restrict information only
when the wider public interest clearly demands.

Honesty - Holders of public office have a duty to declare any private interests relating to their
public duties and to take steps to resolve any conflicts arising in a way that protects the public
interest.
Leadership - Holders of public office should promote and support these principles by leadership
and example.

Suffolk local code of conduct applicable to elected members and co-optees appointed to the
county borough district [and parish] councils in Suffolk:

1. You must treat others with respect.
2. You must not —
(a) do anything which may cause your authority to breach any of the Council’s duties under the
Equality Act 2010
(b) bully any person;
(c) intimidate or attempt to intimidate any person who is or is likely to be—
(i)

a complainant,

(ii)

a witness, or

(iii)

involved in the administration of any investigation or proceedings,

in relation to an

allegation that a member (including yourself) has failed to comply with his or her authority's
code of conduct; or
(d) do anything which compromises or is likely to compromise the impartiality of those who work for,
or on behalf of, your authority.
3. You must not —
(a) disclose information given to you in confidence by anyone, or information acquired by you which
you believe, or ought reasonably to be aware, is of a confidential nature, except where—
(i)

you have the consent of a person authorised to give it;

(ii)

you are required by law to do so;

(iii)

the disclosure is made to a third party for the purpose of obtaining professional advice
provided that the third party agrees not to disclose the information to any other person; or

(iv)

the disclosure is—
(aa) reasonable and in the public interest; and
(bb) made in good faith and in compliance with the reasonable requirements of the
authority; or

(b) prevent another person from gaining access to information to which that person is entitled by law

4. You must not conduct yourself in a manner which could reasonably be regarded as bringing your office
or authority into disrepute.
Code of Conduct p2 Extract from CTC Standing Orders

5. You —
(a) must not use or attempt to use your position as a member improperly to confer on or secure for
yourself or any other person, an advantage or disadvantage; and
(b) must, when using or authorising the use by others of the resources of your authority—
(i)

act in accordance with your authority's reasonable requirements;

(ii)

ensure that such resources are not used improperly for political purposes (including
party political purposes); and

(c) must have regard to any applicable Local Authority Code of Publicity made under the Local
Government Act 1986.

6. (1) When reaching decisions on any matter you must have regard to any relevant advice provided to
you by—
(a) your authority's chief finance officer;
(b) your authority's monitoring officer;
(c) your authority’s head of paid service; or
(d) any other officer,
where that officer is acting pursuant to his or her statutory duties.

6. (2)

You must give reasons for all decisions in accordance with any statutory requirements and any

reasonable additional requirements imposed by your authority.

7) Registration of interests

7.1.

You must register within 28 days of becoming a member of the Council (and to notify the Council’s
Monitoring Officer of any changes within 28 days) any Disclosable Pecuniary Interests (DPIs) you
may have for publication in the Register of Members’ Interests.

7.2.

You may not at any time discharge any function or participate in any Council business or
discussions, or vote on any issues that relate to or concern any of your DPIs where you are aware
that you have a relevant DPI. You may not remain in the chamber or meeting room or in the public
gallery when any matter that relates to any of your DPI is under discussion or debate unless you
have requested and obtained a written dispensation from your [Council’s Monitoring Officer or
other arrangement] in advance of the relevant meeting.

7.3.

You must register within 28 days of becoming a member of the Council and to notify your Council’s
Monitoring Officer of any changes within 28 days any non-statutory Local Non Pecuniary Interests
(LNPIs) set out in Appendix A to this code but you may participate in any discussions or debates
relating or concerning any of your LNPIs after the date of registration.
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7.4.

You must declare any DPIs or LNPIs to a meeting where business is relevant to those interests,
including those interests that are already registered with the Monitoring Officer or where
registration is pending.

7.5.

You must register, within 28 days, any gifts and hospitality received by you in accordance with the
instructions issued within your Council by the Monitoring Officer.

7.6

The Council’s Register of Interests will be available for inspection at the Clerk’s office, The Old
School, Callis Street, Clare during normal office hours, and will be published on the Council’s
website.

8) Sensitive Interests
You may also apply to your Council’s Monitoring officer for non-publication of the full details of
any of your DPIs or LNPIs where you reasonably believe that publication of the details of a
particular DPI or LNPI could result in you being subjected to violence or intimidation.

In

considering such applications the Monitoring Officer shall have regard to any representations
made by you in determining whether they consider the relevant DPI or LNPPI should be treated
as a Sensitive Interest and excluded from the published version of the Register of Members’
Interests.
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